1. Open Mozilla Thunderbird. 

2. From the top toolbar, select Tools and then select Account Settings from the dropdown list.
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3. On the left side, select Add Account…
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4. Select “Email account”

5. Press Next.
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6. In the first textbox, type in the name you would like to appear in the “From” field of your outgoing messages (Example: John Doe)
7. In the second textbox, type in the email address for this account (jddd1111@rit.edu)
8. Press Next
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9. Select the IMAP option as the incoming server type

10. In the Incoming Server textbox, type “mymail.rit.edu”

11. Click Next
[image: image5.png][P ————
O O
Gttt s e e i,
ety
e ot .

o gt e ) st o8 vt
ey e s st by e s e
e





12. In the Incoming User Name textbox, type in the first three letters of your email address (Example: jdd)
13. Click Next

14. In the Account Name textbox, type “RIT Account”
15. Click Next

16. Verify the information then click Finish

17. You should still be on the Account Settings screen. Under RIT Account, click Server Settings

18. Under Security Settings, select SSL.

19. Click Outgoing Server from the left side.

20. Click Add

21. In Server Name textbox, type “mymail.rit.edu”

22. In Port textbox, type “25”

23. Check the box next to “Use name and password”

24. In the User Name textbox, type in your email address without the “@rit.edu” part.

25. Under “Use secure connection,” select the TLS option.

26. Click OK.

27. Click OK.

28. Click Get Mail

29. Congratulations! Your mail server has successfully been setup.

